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Features of the MLS Union List of Serials Online 
www.mls.lib.il.us/uls 

                 
 
The MLS ULS has both a public and a password protected staff interface. 
  
In the public interface you can: 
 

 Search the MLS ULS by Title Keyword, ISSN, or OCLC number. 

 Search for full text availability in FirstSearch 

 View a specific library’s holdings 

 Report a problem with the ULS  
 
Remember to always search for full text before requesting a photocopy! 

 
 
 
  After searching by keyword, ISSN, or OCLC # search results display. 

 
 
Click on the appropriate title to display the detailed record.  If the title is 
available as full-text in FirstSearch the interface also displays database and 
run information with an active link to the FirstSearch database.  
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By clicking on the owning library name the library’s contact information 
and photocopy policies are displayed.  
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In the password protected staff interface for the participating libraries of 
the MLS ULS, a login area is available to generate a photocopy request 
form with contact and title information automatically supplied. You need 
only edit the other fields online, print, and fax the form.  
 

 
 
ULS participating libraries also have the capability to update their holdings 
information online by clicking on “Update the ULS.” 
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Each ULS participating library has been assigned a unique username & password  

 
 
After login a library can update run information for a title, delete a holding, 
print their library’s holdings or add their holding information to a ULS title. 
There is also the capability to report a problem.  
 

 
 
 
 
 
From the search holdings screen you can leave all fields blank and click on 
search to return a list of all your titles. Alternatively, you can search for a 
specific title by keyword, ISSN, or OCLC number. 
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To update holdings data, click on the title. 
 

 
You can then update run information for the title and click on “update record” to 
store the change. 
 
 
 
To delete a title from your holdings, click on “Delete a holding.”  Your entire list 
of holdings will display.  Find the appropriate title from your list. Click on “Click 
here to delete.” 

 
 
Screen repaints, asking you to confirm deletion. 

 
 
You must click “Confirm Deletion” to delete title from your holdings. 
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To print you holdings, you select “Print your library’s holdings” from the main 
screen after login.  

 
 
A list of your entire ULS holdings will display in alpha order by journal title. 
 

 
Use the print button in your browser to print a list.  
 
 
 
 
 
To add a newly acquired title, click on “Add a holding” on the main screen after 
login.  Screen repaints. 
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Search the ULS by title keyword, ISSN, or OCLC #.   
 

 
 
 
Click on appropriate title.   

 
 
 
Check title, ISSN, and OCLC # for accuracy. Add your holdings data and click 
“Add Record”   
 
 
 
If title is not in ULS, you can request online for it be added for your library. 
Click on “request that it be added to the ULS.” 
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Screen repaints, fill in data and click the submit button. Your library affiliation is 
supplied. 

 
 
 
 
 
If you should have any questions regarding the MLS Union List of Serials, please 
contact Kate Boyle at (630) 734-5160.  


